CHINH PHU CONG HOA XA HOQI CHU NGHIA VIET NAM
— Doc lap - Tw do - Hanh phiic

S6: 18/2010/ND-CP Ha Néi, ngay 05 thdng 3 ndm 2010

NGHI PINH C

~ A Al -~ A 4
CONG THONG TIN DIEN TU camé’mﬂ o tao, boi dwdng cong chirc

CONG VAN DEN

SOt bl A
Ngéy ....... thang ....... NEAMT e ] .
Kitih ChUYEN . eeriee e CHINH PHU

Can cir Luat TS chirc Chinh phti ngay 25 thang 12 nam 2001;
Céan cir Luat Can bg, cong chirc ngay 13 thang 11 ndm 2008;
Céan ctr Luat Gido duc ngay 14 thang 6 ndm 2005;

Xét dé nghi cia Bo trudng Bo Néi vu,

NGHI DINH:

Chuwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung
1. Nghi dinh nay quy dinh vé ché d¢, ndi dung, chuong trinh, t6 chirc va
quén ly cong tac dao tao, boi dudng cong chirc.

2. Nghi dinh nay ap dung d6i véi cong chirc quy dinh tai Nghj dinh
s6 06/2010/ND-CP ngay 25 thang 01 ndm 2010 cua Chinh phi quy dinh
nhimg nguoi 1a cdng chic va cong chie cap x4 quy dinh tai khoan 2 Piéu 3
Nghi dinh 56 92/2009/ND-CP ngay 22 thang 10 nam 2009 cta Chinh phu vé
chirc danh, sb luong, mot sé ché d9, chinh sach d6i véi can b, cong chirc ¢
x4, phuong, thi trdn va nhimg nguoi hoat dong khong chuyén trach & cip x4.

Piéu 2. Muc tiéu dio tao, bdi dudng cong chirc
1. Trang bj kién thirc, k¥ ning, phuong phép thyuc hién nhiém vu, cong vu.

2. Gop phan x4y dung d6i ngii cong chirc chuy€n nghi¢p cé du néng lyc
xdy dung nén hanh chinh tién tién, hién dai.

Piéu 3. Nguyén tic dao tao, bdi dudng

1. Pao tao, bdi dudng phai can cir vao vi tri viéc lam, ti€u chudn cua
ngach cong chc, tiéu chudn chirc vu lanh dao, quéan 1y va nhu ciu xiy dyng,
phat trién ngudn nhan lyc clia co quan, don vi.
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2. Bao dam tinh tu chii ctia co quan quan ly, don vi sir dung cong chirc
trong hoat dong dao tao, bdi dudng.

3. K&t hop co ché phén cp va co ché canh tranh trong td chirc dao tao,
bdi dudng.

4. D€ cao vai tro ty hoc va quyén cua cong chuc trong viéc lga chon
chuong trinh boi dudng theo vi tri viéc lam.

5. Bao dam cong khai, minh bach, hi¢u qua.

Piéu 4. Ché a9 dao tao, bdi dudng |

1. Hudng dén tap su dbi voi cong chirc trong thoi gian tap su.

2. Bdi dudng theo tiéu chudn ngach cong chirc.

3. Pao tao, bdi dudng theo tiéu chuén chtrc vy lanh dao, quan 1y.

4. Bbi dudng bat budc téi thidu kién thirc, k§ ning chuyén nganh hang
n3m (thdi gian thyc hién 13 01 twdn/01 nim; mot tudn dugc tinh bing 05 ngay
hoc, mot ngay hoc 08 tiét).

Thoi gian tham gia cac khoé bdi dudng khéc nhau dugc cong don.
Piéu 5. Giai thich tir ngir
Trong Nghij dinh nay, céc tir ngit sau ddy duoc hidu nhu sau:

1. Dao tao 13 qué trinh truyén thy, tiép nhan c6 hé théng nhimg tri thirc,
k¥ ning theo quy dinh cta timg cip hoc, béc hoc.

2. Bbi dudng 13 hoat ddng trang bi, cip nhat, nng cao kién thirc, k¥ ning
lam viéc.
3. B6i dudng theo tiéu chuin ngach 1a trang bi kién thirc, k§ niing hoat

dong theo chuong trinh quy dinh cho ngach cong chire.

4. Pao tao, bdi dudng theo tiéu chuén chirc vy lanh dao, quan ly la trang
bi kién thirc, k¥ niing, phuong phap lam viéc theo chwong trinh quy dinh cho
tung chure vu lanh dao, quan ly.

5. Bdi dudng theo vi tri vi€c lam la trang bi, cdp nhét kién thuc, k¥ néng,
phuong phéap cén thiét dé 1am tdt cong viée dugc giao.
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Chuong 11 .
NQI DUNG, CHUONG TRINH,
CHUNG CHI PAO TAO, BOI DUONG

Diéu 6. Nji dung dao tao, bdi duéng

- 1. Nbi dung dio tao, bdi dudng & trong nudc:
a) Ly luén chinh tri;
b) Chuyén mén, nghiép vy;

¢) Kién thirc phép ludt; kién thirc, k§ ning quan 1y nha nudc va quan ly
chuyén nganh,;

d) Tin hoc, ngoai ngit, tiéng_de‘m toc.
2. Nbi dung bdi dudng & ngoai nude:

a) Kién thirc, kinh nghiém, k§ ning quan 1y hanh chinh nha nuéc va quan
ly chuyén nganh;

b) Kién thirc, kinh nghiém hoi nhép quéc té.

Piéu 7. Cac loai chwong trinh, tai lidu dao tao, bdi dudng va thoi
gian thwe hién

1. Loai chuong trinh, tai lidu bdi dudng theo tidu chuin ngach thuc hién
‘trong thoi gian t6i da 1a 08 tuén, bao gom:

a) Chuong trinh, tai liéu bdi dudng ngach cén su va tuong dwong;

b) Chuong trinh, tai lidu bdi dudng ngach chuyén vién va tuong duong;
¢) Chuong trinh, tai liéu bdi dudng ngach chuyén vién chinh va trong duong;
d) Chuong trinh, tai lidu bdi dudng ngach chuyén vién cao cip va trong duong.

2. Loai chuong trinh, tai liéu d3o tao, bdi dudng theo tiéu chuén chirc vu
lanh dao, quan ly thyc hién trong thoi gian toi da 1a 04 tuan, bao gom:

a) Chuong trinh, t&i lidu d3o tao, bdi dudng lanh dao cip phong va twong dirong;
b) Chuong trinh, tai liéu d3o tao, bdi dudng 1nh dao cip huyén va tuong duong;
¢) Chuong trinh, tai liéu ddo tao, bdi dudng ldnh dao cép SO va tﬁong duong;
d) Chuong trinh, tai li€u dao tao, boi dudng lanh dao cép vu va tuong duong;

d) Chuong trinh, tai lidu ddo tao, bdi dudng Thir trudng va twong duong.



4

3. Loai chuong trinh, tai liu boi dudng klen thirc, k¥ nédng chuyén nganh
thuc hién trong thoi gian t6i da 13 02 tudn, bao gdm:

a) Cac chuong trinh, tai liéu bdi dudng theo tidu chuén chuyén nganh;

b) Cac chuong trinh, tai liéu bdi dudng cip nhét theo vi tri viéc lam.

Diéu 8. Yéu clu ddi véi viéc bién soan chwong trinh, tai liéu

1. Chuong trinh, tai li¢u dugc bién soan can ctir vao tiéu chuén cta ngach
cong chirc, chire vy 1anh dao, quén ly va yéu cau nhiém vu.

2. NOi dung cac chuong trinh, tai liéu phai bao dam két hop giﬁa ly luan
va thuc tién, kién thirc, kinh nghiém va k¥ ndng thuc hanh, tinh lién thong,
khong trung lap.

3. Chuong trinh, tai li¢u dao tao, bdi dudng phai duoc bd sung, cap nhat
phu hop véi tinh hinh thuc té.

Piéu 9. Quan Iy chwong trinh dao tao, bdi dudng

1. B4 N6i vu quéan ly chuong trinh bbi dudng theo tiéu chuin ngach cong
chirc, chuong trinh dao tao, b6i dudng theo ti€u chuén chirc vu lanh dao, quan ly.

2. Cac B9, co quan ngang Bo, co quan thugc Chinh phi quan ly chuong
trinh boi dudng kién thirc, k¥ néing chuyén nganh.

3. Nhiém vu quan ly chuong trinh gém:

a) T4 chuc bién soan;

b) Té chirc thAm dinh, danh gia;

¢) Phé duyét, ban hanh va huéng dan thyuc hién.

Piéu 10. T chirc bién soan tai li¢u dao tao, bdi duéng

1. Hoc vién Chinh trj - Hanh chinh Qudc gia H5 Chi Minh t4 chirc bién
soan tai lidu bdi dudng theo tiéu chudn ngach chuyén vién cao cép va tuong
duong, tai liéu dao tao, bdi dudng theo tidu chudn chirc vu lanh dao, quén 1y
cAp huyén, cip sd, cdp vu va tuong duong tré 1én theo chuong trinh do B
Noi vu ban hanh.

2. Hoc vién, Trudong, Trung tdm ddo tao, bdi dudng can bd, céng chirc
ctia By, co quan ngang B9, co quan thudc Chinh phu (sau déy goi chung la co
s& dao tao, bdi dudng) td chirc bién soan tai lidu bdi dudng theo tiéu chuin
ngach cén sy va tuong duong, ngach chuyén vién va tuong dwong, ngach
chuyén vién chinh va tuong duong; tai liéu dao tao, bdi dudng theo tiéu chuén
chic vu lanh dao, quan ly cap phong theo chuong trinh do B§ N6i vu ban
hanh; tai liéu bdi dudng kién thirc, k§ ning chuyén nganh.



5

3. Trudng Chinh tri tinh, thanh phé truc thuée Trung vong td chirc bién
soan tai lidu boi dudng theo ti€u chuin ngach can sy va twong duong, ngach
chuyén vién va twong duong, ngach chuyén *ién chinh va tuwong duong, tai
lidu dao tao, bdi dudng theo ti€u chudn chirc vu lanh dao, quéan ly cép phong
theo chuong trinh do B§ Néi vu ban hanh; phéi hop véi cac B9, co quan
ngang B9, co quan thudéc Chinh phu bién soan tai liéu bdi dudng kién thie, ky
nang chuyén nganh.

Piéu 11. TS chirc thim dinh chwong trinh, tai lidu dao tao, bdi dudng

1. Co quan quéan 1y chwong trinh, bién soan tai liéu t§ chirc thdm dinh
chuong trinh, tai liéu bdi dudng theo tidu chuin ngach c6ng chuc, chuong
trinh, tai liéu dao tao, bdi dudng theo tiéu chudn chirc vy lanh dao, quéan ly
quy dinh tai khoan 1, 2 Piéu 7 Nghj dinh nay.

2. B, co quan ngang B, co quan thudc Chinh pht, Uy ban nhén dén
tinh, thanh phd truc thuéc Trung wong quyét dinh thu tuc danh giad chuong
trinh, tai liéu bdi dudng kién thirc, k¥ ning chuyén nganh quy dinh tai
khoan 3 Diéu 7 Nghi dinh nay truéc khi dua vao sir dung.

3. B6 N6i vu hudng dén trinh ty, thu tuc, pc}i dung thdm dinh, danh gia
chuong trinh, tai li€u quy dinh tai khoan 1, 2 Diéu nay.

Diéu 12. Chirng chi dao tao, bdi duéng cong chirc

1. Co s& dao tao, bdi dudng cép chimg chi cac chuong trinh dao tao, bdi
dudng dugc giao thuc hién.

2. Chimg chi dio tao, bdi dudng céng chirc gom:
a) Chimg chi chuong trinh bdi dudng theo tiéu chuén ngach cong chiic;

b) Chumg chi chuong trinh ddo tao, bdi dudng theo tiéu chudn chuc vy
l&nh dao, quan ly;

¢) Chimg chi chuong trinh bdi dudng kién thirc, k§ ning chuyén nganh.

3. Chimg chi chuong trinh bdi dudng theo tiéu chun ngach cong chi,
Chumg chi chuong trinh dao tao, bdi dudng theo tiéu chuin chirc vy lanh dao,
quéan 1y 13 mot trong nhimg cin cir khi xem xét didu kién bd nhiém vao ngach
cong chirc hodic bd nhiém chirc vu 1anh dao, quan ly; Chimg chi chuong trinh
bdi dudng kién thirc, k§ ning chuyén nganh la mot trong nhimg cin ctr danh
gia mirc d§ hoan thanh nhiém vu trong nam cua céng churec.

4. Chimg chi d3o tao, bdi dudng céng chirc dugc ding theo mau chung
thong nhat trong ca nudec.

B6 N6i vu quy dinh mau va hudéng din viéc st dung chimg chi dao tao,
boi dudng cong chuec.
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Chuong I1I
TO CHUC PAO T40, BOI DUONG VA GIANG VIEN

. ] Muc1 }
TO CHUC PAO TAO, BOI DUONG

Piéu 13. Phin cong td chirc dao tao, bdi dudng
1. Hoc vién Chinh trj - Hanh chinh Quéc gia H5 Chi Minh c6 nhiém vy:

a) T6 chirc thuc hién chwong trinh bdi dudng theo tiéu chudn ngach
chuyén vién cao cap va tuong duong;

b) T chirc thuc hién chuong trinh dao tao, bdi dudng theo tidu chuén
chirc vy lanh dao, quan 1y cip huyén, cip sé, cAp vu va twong duong tré 1én;

c) To chirc thuc hién chuong trinh d3o tao, bdi dudng khac do cip c6
thdm quyén giao;

d) Pao tao, bdi dudng néng cao trinh d6 chuyén mén nghiép vu, phuong
phap su pham cho giang vién Truong Chinh trj tinh, thanh phé truc thudc
Trung vong; giang vién céc co s& dao tao, bdi dudng cua B, co quan ngang
B9, co quan thugc Chinh phu.

2. Trudong Chinh tri tinh, thanh phé truc thude Trung uong c6 nhiém vu:

a) T6 chirc thuc hién chuong trinh bdi dudng theo tiéu chuin ngach can
su, ngach chuyén vién, ngach chuyén vién chinh va tuong duong;

b) Té chirc thuc hién chuong trinh dao tao, bdi dudng theo tiéu chuin
chic vu lanh dao, quan ly cip phong va twong duong;

c) T6 chuc thyc hién chuong trinh bdi dudng theo tiéu chudn chirc danh
cong churc cap xa va cac doi tugng khac do cap cé tham quyén giao.

3. Cac Hoc vién, Truong, Trung tdm dao tao, bdi dudng can bg, cong
chirc cua cac Bo, co quan ngang B§, co quan thugc Chinh pht ¢é nhiém vu:

a) TS chirc thuc hién chwong trinh bdi dudng theo tiéu chuén ngach can
su, ngach chuyén vién, ngach chuyén vién chinh va twong duong;

b) T6 chirc thyc hién chuong trinh ddo tao, bdi dudng theo tiéu chuan
chire vu 1anh dao, quan ly cap phong va tuong duong;

¢) T4 chire thuc hién chuong trinh bdi dudng theo tidu chuén chic danh
cong chirc cap xa theo chuyén mon nghiép vu va cac doi tugng khac do cap
c6 tham quyén giao. :
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Diéu 14. Phrrong phép dao tao, bdi dudng

Do tao, bdi dudng bing phuong phap tich cuc, phat huy tinh tu giac,
chi dong va tu duy sdng tao cia ngudi hoc, ting cudng trao do6i thong tin,
kién thire va kinh nghiém gitra giang vién vai hoc vién va gitta cac hoc vién.

Piéu 15. Hinh thire to chirc dao tao, bdi dwong

1 Téap trung.

2. Bén tép trung.

3. Vira lam vira hoc.

4. Tu xa.

Piéu 16. Panh gia chit lrgng dao tao, bdi dudng

1. Panh gia chat lugng dao tao, béi dudng nhdm cung cdp théng tin vé
mirc d§ nang cao ning luc thyc hién nhiém vy, cdng vu cla cong chirc sau khi
dao tao, boi dudng.

2. Panh gia chat lugng ddo tao, bdi dudng phai bao dam tinh cong khai,
minh bach, khach quan, trung thuc.

3. Noi dung danh gia:

a) Muc d6 phu hgp gilra ndi dung chuong trinh véi yéu cau ti€u chuén
ngach, chirc vu lanh dao, quan ly va yéu cau vi tri viéc lam;

b) Ning luc cta giang vién va su phii hop ctia phuong phap dao tao, bdi
dudng v&i ndi dung chuong trinh va ngudi hoc;

c¢) Néng luc t6 chire dao tao, boi dudng cua co s& dao tao, boi dudng;

d) Mirc dd tiép thu kién thuc, k¥ ning ctia cong chirc va thyc té ap dung
vao viéc thuc hién nhiém vy, céng vu.

4. Viéc danh gia chét lugng dao tao, bdi dudng do co quan quan ly, don
vi st dung céng chirc, co s& dao tao, boi dudng cua B, co quan ngang B9, co
quan thudéc Chinh phii, Truong Chinh tri tinh, thanh phd truc thudc Trung
uong thuc hién hodc thué co quan danh gia doc lap.

Muyc2 X
GIANG VIEN

Diéu 17. Giang vién dao tao, bdi dwing

1. Giang vién trong nudc: gidng vién cua cac co sd dao tao, boi dudng,
giang vién kiém nhiém, ngudi dugc moi thinh giang.

2. Giang vién nudc ngoai.
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Piéu 18. Chinh sach dbi véi giang vién

1. Ché d0, chinh sach dm voi giang vién Hoc vién Chinh trj - Hanh chinh
Quéc gia H6 Chi Minh do cép c6 thdm quyén quy dinh.

2. Giang vién co s¢ dao tao, bdi dudng cua B9, co quan ngang B9, co
quan thu@c Chinh p}}ﬁ, Truong Chinh tri tinh, thanh phé tryc thudc Trung
uong dugc huong ché dg, chinh sach nhu giang vién dai hoc.

3. Bo N6i vu, B Gido dyc va bao tao, B4 Tai chinh hudng dan cu thé
tiéu chuén, ché 0, chinh sach dbi véi giang vién co s& dao tao, bdi dudng cia
B¢, co quan ngang B9, co quan thudc Chinh phu, Truong Chinh tri tinh, thanh
phd truc thudc Trung vong va giang vién nudc ngoai.

. _ ChuwongIV ]
QUYEN LQI, TRACH NHIEM CUA CONG CHUC
VA KINH PHI PAO TAO, BOI DUONG

Piéu 19. Trudng hep cong chirc duge cir di dao tao trinh d§ trung
cap, cao dang, dai hoc

1. Co quan, don vi dugc tb chirc, sép xép lai.

2. Cong chuc da duge bd nhiém vao ngach, chic vy lanh dao ma chua
dap tng ti€u chuan trinh d§ dao tao theo quy dinh.

Diéu 20. Piéu kién dé cong chire dwge cit di ddo tao sau dai hoc
1. C6 thoi gian cong tac tir 44 5 ndm trd 1€n.

2. Chuyén nganh dao tao phu hop véi vi tri viéc lam.

3. Khoéng qua 40 tudi tinh tir thoi diém dugce ctr di dao tao.

4. C6 cam két tiép tuc thuc hién nhiém vy, c6ng vu sau khi hoan thanh
chuong trinh ddo tao trong thoi gian it nhat gap 03 lan thoi gian dao tao.

5. C6 it nhét 03 nam lién tuc hoan thanh t6t nhiém vu.

Piéu 21. Quyén l¢i ciia cong chire dwge cir di dao tao, bdi dudng

1. Cong chirc dugc cir di dao tao, bdi dudng trong nuédc:

a) Puoc co quan quan ly, sir dung bd tri thoi gian va kinh phi theo quy dinh;
b) Pugc tinh thoi gian dao tao, bdi dudng vao thoi gian céng tac lién tuc;
c) Ptroc hudng nguyén luong, phu cép trong thdi gian do tao, bdi dudng;

d) Puoc biéu duong, khen thudng vé két qua xuét sic trong dio tao, bdi dudng.
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2. Cong chirc duge cir di dao tao, bdi dudng & nudc ngoai dugc hudng
quyén lgi quy dinh tai diém b khoan 1 Diéu nay va ché d6 khac theo quy dinh
cua phap luat.

Piéu 22. Trach nhiém thye hién ché d9 dao tao, bdi dudng
1. Thyc hién ché d6 dao tao, bdi dudng theo quy dinh tai Diéu 4 Nghi dinh nay.

2. Thyc hién nghiém chinh quy ché dao tao, bdi dudng va chiu sy quan
Iy ctia co s& dio tao, bdi dudng trong thoi gian tham gia khoa hoc.

Piéu 23. Kinh phi dao tao, bdi dudng

Kinh phi dao tao, boi dudng cong chic bao gom: ngén sach nha nudc,
kinh phi cta co quan quéan ly, don vi str dung ctr cong chirc, ctia cong churc va
tai tro cua to chirc, c4 nhan nudc ngoai.

Diéu 24. Pén bu chi phi dao tao, bdi dudng

Codng chic dang tham gia khod dio tao, bdi dudng ma tu y bo hoc, théi
viéc hodc dd hoc xong nhung chua phuc vu da thoi gian theo cam két ma ty y
bo viéc phai dén bu chi phi dio tao, bdi dudng.

B6 Nbi vu huéng dén cy thé Didu nay.

Chuong V
QUAN LY CONG TAC PAO TAO, BOI DUONG

Piéu 25. Nhiém vu va quyén han caa B Ni vu

1. Xay dyng, trinh cép c6 thim quyén ban hanh hodc ban hanh theo thim
quyén cac vin ban quy pham phép ludt, ché 49, chinh sach vé dao tao, boi
dudng céng chuc.

2. X4y dung chién lugc, quy hoach, ké hoach dao tao, bdi dudng cong
chirc trinh cip c6 thdm quyén phé duyét hodc ban hanh theo thim quyén; t8
chie, hudng dan thuc hién chién luge, quy hoach, ké hoach dao tao, bdi
dudng sau khi dugc ban hanh; theo ddi, téng hop két qua dao tao, bdi dudng
cong chirc cta cac Bo, co quan ngang Bo, co quan thudc Chinh phi, Uy ban
nhan dén tinh, thanh phé truc thudc Trung wong.

3. Xay dung k& hoach va t§ chrc bdi dudng cong chirc & ngoai nudc theo
tham quyén.
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4. Téng hop nhu ciu, dé xuét kinh phi dio tao, bdi dudng hang nim,
trung han, dai han; huéng din cac B9, co quan ngang B, co quan thudec
Chinh phu, Uy ban nhén dén tinh, thanh phé truc thuéc Trung wong thuc hién
sau khi dugc Chinh pht phé duyét.

5. Quan ly chuong trinh bdi dudng theo tiéu chuin ngach cong chuec,
chuong trinh dao tao, boi dudng theo ti€u chuén chirc vu lanh dao, quén ly.

6. Quy dinh tiéu chuén co s& dao tao, bdi dudng.
7. Thanh tra, kiém tra hoat déng dao tao, bbi dudng cong chirc.

8. TS chirc cac hoat dong thi dua, khen thudng trong dio tao, bdi dudng
cong chue.

9. Huéng din viéc t6 chirc bdi dudng cong chicc & ngoai nudc bing
ngudn ngén sach nha nudc.

Diéu 26. Nhiém vu va quyén han ciia Bj, co quan ngang B, co quan
thu¢c Chinh phu

1. Xay dung va td chirc thuc hién quy hoach, ké hoach dao tao, bdi
dudng d6i ngli cong chuc thudc pham vi quan ly.

o2 Tb chirc thyc hién ché d6 dao tao, bdi dudng theo quy dinh; bado cao
két qgé hoat dong dao tao, boi dudng cong chirc hang ndm dé€ B Noi vu theo
déi, tong hop.

3. Cir cong chire di dao tao, bdi dudng theo thdm quyén.
4. Tb chirc cac khoa bdi dudng cong chirc & ngoai nudc.

5. TS chirc quéan ly va bién soan cac chuong trinh, tai lidu dao tao, bdi
dudng cong chirc thugc pham vi trach nhiém dugc giao.

6. Quan ly co s¢ dao tao, b01 dudng va doi ngii gidng vién trong pham vi
thim quyén.

7. Thanh tra, kiém tra viéc thuc hién ché do, chinh sach dao tao, boi
dudng trong pham vi thim quyén.

Piéu 27. Nhiém vu va quyén han ciia B Tai chinh

1. Can dbi, bd tri kinh phi dao tao, boi dudng hang ném, trung han, dai
han, trong nudc va & ngoai nude trinh cip c6 thdm quyén phé duyét.

2. Hu'('mg dan, kiém tra viéc quan ly, stt dung kinh phi d3o tao, bdi dudng.






